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Introduction

These Regulations establish the main requirements for the organization, delivery, assessment and certification of
the One-Year Professional Diploma Program offered by Selart European Academy Geneva.

The Program provides supplementary professional education and practical competence. It is an institutional, non-
credit program and does not constitute a state-recognized bachelor’s, master’s or doctoral degree. It does not
award ECTS credits or credits under any other academic credit system.

The One-Year Professional Education Program is designed as a supplementary program to bachelor’s and
master’s degree studies. It addresses labour-market skills gaps and follows European principles relating to
qualifications, quality assurance, learning outcomes, and educational transparency, with reference to the following
documents:

e Convention on the Recognition of Qualifications concerning Higher Education in the European Region
(Lisbon Recognition Convention).

e Decision (EU) 2018/646 of the European Parliament and of the Council on a Common Framework for
the Provision of Better Services for Skills and Qualifications (Europass).

e Standards and Guidelines for Quality Assurance in the European Higher Education Area (ESG 2015).

e Rome Ministerial Communiqué of the European Higher Education Area.

e European Qualifications Framework for Lifelong Learning (EQF) (2017/C 189/03), with reference to the
EQF Level 5 descriptors.

Article 1 — General Provisions

These Regulations govern the admission of participants, organization and delivery of teaching, assessment of
learning outcomes, preparation and defense of the Diploma Project and issuance of the Professional Diploma.

The Program is intended for professionals, managers, entrepreneurs, specialists, university graduates, students
and other individuals seeking additional professional knowledge and practical competence. It is based on learning
outcomes, practical and applied education, transparent assessment, academic integrity, quality assurance and
continuous improvement.

Article 2 — Status of the Program

The One-Year Professional Diploma Program is an institutional professional education program. The Professional
Diploma confirms that the participant has successfully completed the approved Program and achieved its
established learning outcomes.

The Professional Diploma is not a state diploma, national qualification, bachelor’s degree, master’s degree,
doctoral qualification or authorization to practise a regulated profession. The Program may supplement bachelor’s
or master’s degree studies but does not replace a formal higher education qualification.

Article 3 — Duration and Program Volume

The standard duration of the Program is one academic year and may normally range from nine to twelve months.



The total Program volume is 202 academic hours, comprising 128 academic hours of teaching, seminars and
professional workshops, 54 academic hours of individual and supervised professional work and 22 academic hours
for Diploma Project preparation, presentation and defense.

The Program may be delivered on campus, online, in a blended format or through intensive teaching sessions. An
academic hour shall normally represent between 30 and 45 minutes of scheduled academic activity.

Article 4 — Program Content and Delivery

Each specialization shall have an approved Program description stating its purpose, admission requirements,
learning outcomes, modules, teaching hours, assessment methods, teaching staff and Diploma Project
requirements.

Teaching may include lectures, seminars, workshops, professional masterclasses, case studies, practical exercises,
simulations, discussions, group projects, consultations and guest lectures. All teaching activities shall be
connected to the approved Program learning outcomes.

The Program may also include professional visits, international mobility activities, networking events and optional
masterclasses. Such activities shall not replace the compulsory Program requirements.

Article 5 — Individual Professional Work

Individual and supervised professional work may include professional reading, preparation of assignments, case-
study analysis, practical exercises, research, workplace-based projects, professional portfolios, reflective reports,
presentations and preparation of the Diploma Project.

Participants shall complete the required individual and supervised professional work within the deadlines and
according to the requirements established by the Program.

Article 6 — Admission and Language Requirements

Applicants may be admitted where they hold a university degree or professional qualification, possess relevant
professional, managerial or entrepreneurial experience, are enrolled in a bachelor’s or master’s degree program
or demonstrate appropriate prior learning and professional competence.

Applicants without a university degree may be admitted on the basis of professional experience, an interview, a
portfolio or an institutional admission assessment. Admission decisions shall be documented and approved by the
authorized institutional body.

Participants must possess sufficient competence in the approved language of instruction. Language competence
may be confirmed through a previous qualification, a recognized language certificate, an institutional language
assessment or an admission interview.

Article 7 — Attendance Requirements

Participants must attend at least 60 percent of the scheduled teaching activities. Attendance at compulsory
workshops, practical sessions, examinations, assessments and the Diploma Defense is mandatory.

Participants whose attendance is at least 60 percent and who successfully complete all other Program requirements
may receive the Professional Diploma.

Participants whose attendance is below 60 percent but not below 20 percent shall not be eligible for the
Professional Diploma but may receive a Certificate of Participation, subject to the applicable institutional
requirements. Participants whose attendance is below 20 percent shall not be eligible to receive either the
Professional Diploma or a Certificate of Participation.



Online attendance may be verified through live-session records, platform activity, submitted assignments and
participation in scheduled academic activities.

Article 8 — Assessment and Reassessment

Participant achievement may be assessed through written assignments, professional reports, case studies, practical
tasks, presentations, group projects, examinations, professional portfolios, workplace-based assignments, the
Diploma Project and the oral Diploma Defense.

Assessment shall correspond to the approved learning outcomes and published assessment criteria and shall be
conducted fairly, consistently and transparently.

A participant who fails an assessment may normally receive up to two reassessment opportunities. A failed
Diploma Project may be revised and resubmitted, and a failed oral defense may be repeated before an authorized
Examination Commission.

A participant who fails after all authorized attempts shall not receive the Professional Diploma but may receive a
Certificate of Participation where the applicable attendance and institutional requirements have been fulfilled.

Article 9 — Diploma Project and Defense

Every participant seeking the Professional Diploma must prepare and successfully defend an individual Diploma
Project.

The Diploma Project should address a practical professional, managerial, organizational, entrepreneurial or sector-
specific issue. It must demonstrate the participant’s ability to identify and analyze a relevant professional problem,
apply appropriate concepts and methods, evaluate information, propose practical solutions and present evidence-
based professional conclusions.

The Diploma Defense shall be conducted before an authorized Examination Commission and may include an oral
presentation and questions relating to the submitted Project.

Article 10 — Academic Integrity and Artificial Intelligence

Participants must comply with the principles of academic integrity. Plagiarism, falsification of information,
impersonation, unauthorized collaboration, submission of another person’s work, fabrication of data, examination
misconduct and prohibited use of artificial-intelligence tools shall be considered academic misconduct.

Artificial-intelligence tools may be used only where permitted by the relevant Program or assessment instructions.
Any significant use of such tools must be disclosed. Participants remain personally responsible for the accuracy,
originality, reliability and professional quality of their submitted work.

Artificial-intelligence-generated content may not replace the participant’s own professional judgment, analysis
and conclusions. During the Diploma Defense, the participant must demonstrate personal understanding and
ownership of the submitted Project.

Academic misconduct may result in a warning, reassessment, reduction of marks, failure of the assessment,
suspension, termination of enrollment or withdrawal of a diploma obtained through fraud.

Article 11 — Requirements for the Award

The Professional Diploma shall be awarded only where the participant has completed the required Program period,
attended at least 60 percent of the scheduled teaching activities, completed the required individual and supervised
professional work, passed all compulsory assessments, successfully prepared and defended the Diploma Project,



complied with academic-integrity requirements and fulfilled all applicable administrative and financial
obligations.

A participant who does not meet all requirements for the Professional Diploma may receive a Certificate of
Participation where the applicable attendance and institutional requirements have been fulfilled.

Article 12 — Diploma and Certification Documents

Successful participants shall receive a Professional Diploma and, where applicable, an academic transcript,
Program Completion Supplement or another institutional document describing the completed Program and
achieved learning outcomes.

The recommended wording of the Professional Diploma is:

“This is to certify that [Full Name] has successfully completed the One-Year Professional Diploma Program in
[Program Title].”

The Diploma shall state the participant’s full name, Program title, name of the issuing institution, date and place
of issue, Diploma identification or registration number and the name and position of the authorized signatory.

The Diploma must not contain any statement suggesting state recognition, national qualification status, ECTS
credit allocation or entitlement to practise a regulated profession unless such status or entitlement has been
formally granted.

Article 13 — Teaching Staff and Quality Assurance

Teaching staff must possess appropriate academic qualifications, professional experience or recognized expertise
in the relevant field. Lecturers should normally hold a relevant master’s or doctoral degree or possess a recognized
professional qualification supported by substantial practical experience.

Professional practitioners may teach individual modules where their competence has been documented and
approved. Diploma Project supervisors and members of the Examination Commission must possess relevant
academic or professional expertise.

The quality of the Program shall be monitored through participant feedback, teaching evaluations, assessment
review, review of Diploma Projects, lecturer performance evaluation, professional and employer feedback and
periodic curriculum review.

Selart European Academy Geneva shall ensure that the Program remains professionally relevant, reflects
developments in the relevant field and remains consistent with the approved learning outcomes.

Article 14 — Complaints and Appeals

Participants may submit complaints concerning Program delivery, administration, facilities, staff conduct or other
aspects of the educational process.

An academic decision may be appealed where there is evidence of procedural irregularity, administrative error,
conflict of interest or relevant circumstances that were not previously considered.

An appeal should normally be submitted within ten working days following notification of the relevant decision.
The final institutional decision shall be communicated to the participant in writing.

Article 15 — Partnerships and International Activities

The Program may be delivered in cooperation with another educational institution, professional organization or
international partner. The responsibilities of the participating institutions shall be defined in a written agreement.



The agreement shall specify responsibility for teaching, assessment, participant records, quality assurance,
certification and issuance of the Professional Diploma. Marketing materials and certification documents must
accurately identify the institutions responsible for Program delivery and for issuing the award.

The Program may include international mobility, professional workshops, institutional visits, company visits,
professional masterclasses, networking activities, applied group projects and intercultural learning.

Partnership or international delivery shall not change the Program’s institutional and non-credit status and shall
not result in the award of ECTS credits unless a separate formally authorized credit-bearing arrangement has been
approved.

Article 16 — Individual Modules

Participants may enroll separately in individual modules or short-term professional courses forming part of the
Program.

The duration, delivery, assessment and certification of such modules shall be governed by separate institutional
documents approved by Selart European Academy Geneva.

Completion of an individual module does not automatically provide entitlement to receive the One-Year
Professional Diploma.

Article 17 — Final Provisions

These Regulations shall enter into force following their approval by the authorized governing body of Selart
European Academy Geneva.

Program-specific requirements may supplement these Regulations but may not reduce the quality standards
established herein.

Where any provision of these Regulations conflicts with applicable legislation, the applicable legislation shall
prevail.

These Regulations shall be reviewed periodically and may be amended by the authorized governing body of Selart
European Academy Geneva.
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